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NOTICE INVITING TENDER

?ealed qgo}atmns are invited from reputed and experienced Event Management Agencies/ Service Providers
or organizing Workshops, Seminars and Event Programmes at Government Degree College, Khumulwng.

Scope of Work
©  The selected agency will be required to provide the following services (as applicable):
° Venue Management: Stage setup, scating arrangements, sound system, lighting, podium, banner,
backdrops.
Technical Support: Audio-visual equipment, projector, LED screen, generator backup.
Event Materials: Registration kits, stationery, certificates, banners and printing.
Hospitality: Tea & snacks, lunch, bottled water for participants and guests.
Logistics: Venue decoration, photography/videography, event coordination.
Any other service(s) required by the College for smooth conduct of the programme.
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Eligibility Criteria
e The agency must have prior experience in organizing academic workshops/seminars/events.
e Must submit a copy of GST Registration, PAN, and organizational profile.

Submission of Tender
e Quotations must be submitted in sealed cover addressed to:
e The Principal, Government Degree College, Khumulwng.
¢ The envelope should clearly mention: “Tender for Organizing Workshop/Seminar/Event Programme —
2025”7
e Last date for submission: 20 / 12 / 2025 (up to 3:00 PM).
¢ Opening of tenders: 20/ 12 / 2025 at 4:00 PM (if applicable).

Terms & Conditions
e The College reserves the right to accept or reject any or all tenders without assigning any reason.

e Incomplete or unsigned quotations will be rejected.

¢ Rates must be quoted item-wise and inclusive of all taxes.

¢ Payment will be made as per availability of fund and upon satisfactory completion of the work.
¢ The selected agency must complete the setup and arrangements well before the schedule.
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[Dr. Bhupendra Debbarma]
Principal-in-Charge

Govt. Degree College,
Khumulwng, West Tripura.

(Dr. Bhupendra Debbarma)
Principal-In-Charge,
Head of Office,

Govt. Degree Colleae,
Khumulwng, West Tripura.



